
Present ing informat ion clear ly and ef fect ively is a key ski l l 
to gett ing a message or opinion across.  

The three object ives of an ef fect ive presentat ion are as 
fol lows: 

a) To establ ish credibi l i ty  wi th the audience
b) To communicate informat ion clear ly to the  audience
c) To persuade and/or inf luence the audience

The three key elements for a successful presentat ion is 
ef fect ive use of design, c lear content and  structured 
planned del ivery.  

I N T R O D U C T I O N

PRESENTATION SKILLS

Please contact us at: 

+27 11 274 9256/9327/9200

training@academicadvance.co.za

http://www.academicadvance.co.za

R 1,330 inc l  VAT(Non-WHC) 

R    800 exc l  VAT(WHC Div is ions)

C O U R S E  F E E  

Ground  F loo r  T ra in ing  Room 
31  Pr incess  o f  Wa les  Te r race  
Park town ,  Johannesburg ,  2193  

Courses  a re  a l so  o f fe red  i n  Durban
on  a  regu la r  bas i s .

On-s i te  t ra in ing  fo r  g roups  o f  20  o r
more  w i l l  be  cons ide red  ,  sub jec t  t o
v iab i l i t y .  

V E N U E

C O U R S E   D U R A T I O N

1  1 /2  days  (S ta r t  and  end  t imes  may

vary  s l i gh t l y ,  con f i rma t ion  w i l l  be

p rov ided  on  reg i s t ra t i on )

B O O K I N G

C O U R S E   O U T C O M E

A C C R E D I T A T I O N  A N D  R E G I S T R A T I O N

T A R G E T  A U D I E N C E

Th is  cou rse  shou ld  be  a t tended  by  i nd i v idua ls  who
regu la r l y  do  p resen ta t i ons  and  wan t  to  improve  the i r
p resen ta t i on  sk i l l s .  

*The important elements for a successful
presentation
*The effective use of design:
Sl ide clut ter  
Use of  templates  
White space  
The rule of  th i rds  
The use of  colour  
Visuals  
Text  
*Slide transit ions and sound effects
Animat ion
Prepar ing content:
Preparat ion
Sett ing object ives
Analysing the audience
Relevance
*Delivery of presentation:
Rehearse
Overcoming fear
Use of  voice
Body Language

Delegates wi l l  have a better understanding of :  
 


