
Academic Advance administrat ion services works closely 
wi th you to of f load the dai ly non-value added act iv i t ies of  
any training environment or conference arrangements.  
 
This unique service supports and al lows you to focus on 
course and/or content development,  growth opportuni t ies,  
p lanning and needs analysis.

I N T R O D U C T I O N

T R A I N I N G  A D M I N I S T R A T I O N  S E R V I C E S

ACADEMIC ADVANCE 

Please contact us at: 

+27 11 274 9256/9327/9200 

training@academicadvance.co.za 

http://www.academicadvance.co.za 

31 Princess of Wales Terrace 

Parktown, Johannesburg, 2193 

Training Administrat ion Services  

Between 10 and 15% of  the delegate fee (per  delegate) ,  

based on the scope of  the pro ject .  

C O N F E R E N C E S

C O N T A C T  U S

Our s tandard serv ices inc lude the fo l lowing:

A D D I T I O N A L  V A L U E  A D D  T R A I N I N G  S E R V I C E S

Format t ing and layout  of  t ra in ing mater ia l
Branding of  t ra in ing mater ia l ,  inc lud ing PowerPoint  
Presentat ions
Pr int ing
Design of  e-Learn ing t ra in ing mater ia l
Host ing of  e-Learn ing p lat form
Issuing of  Cer t i f icates on complet ion of  e-Learn ing 

C O S T

Outsourced Administration Services

Adver t is ing
Regis t rat ion
Conf i rmat ion
Reminders
Fee Col lect ion
Vendor  Management
Schedul ing
Payments
Evaluat ion
Issuing of  Cer t i f icates
Recordkeeping

Planning and Update Meet ings
Branding
Adver t is ing
Regis t rat ion
Travel  Arrangements
Conf i rmat ion
Reminders
Pr in t ing
Fee Col lect ion
Vendor  Management
Schedul ing
Payments
Del ivery
Evaluat ion
Issuing of  Cer t i f icates
Recordkeeping 

Addit ional  Value Add Training Services  

A quote wi l l  be prov ided based on the scope of  the 

pro ject .  Pr in t ing costs  are over  and above.  

Conference Arrangements  

A quote wi l l  be prov ided based on the scope of  the 

pro ject .  Pr in t ing costs  are over  and above.  


